
SHELBY YMCA JOB DESCRIPTION 
Job Title: Maintenance Staff  
FLSA Status: Part-time, Non-exempt
Reports to: CEO Revision Date: August 9, 2021

POSITION SUMMARY:
This position supports the work of the Y, a leading nonprofit committed to strengthening community 
through youth development, healthy living and social responsibility. Directs and maintains the 
maintenance and improvement of the YMCA facility including preventative maintenance.

OUR CULTURE:  
Our mission and core values are brought to life by our culture. In the Y, we strive to live our cause of 
strengthening communities with purpose and intentionality every day.  We are welcoming: we are open 
to all. We are a place where you can belong and become. We are genuine: we value you and embrace 
your individuality. We are hopeful: we believe in you and your potential to become a catalyst in the 
world. We are nurturing: we support you in your journey to develop your full potential. We are 
determined: above all else, we are on a relentless quest to make our community stronger beginning with 
you.

ESSENTIAL FUNCTIONS:
1. Ensures the proper operation and maintenance of all mechanical systems.
2. Completes repair work and projects in a timely manner. Oversees all contractors that work in the 

facility and grounds. May request and review bids, and recommend selection of contractors.
3. Works with outside agencies such as fire, health, building depts., etc. to ensure compliance with all 

local, state and federal regulations related to facilities and grounds.
4. Advises management on maintenance issues and projects as requested.
5. Keeps appropriate records of maintenance items & service dates.

LEADERSHIP COMPETENCIES:
 Critical Thinking & Decision Making
 Fiscal Management

QUALIFICATIONS:
 Three or more years experience in facility management or closely related field.
 Working knowledge of mechanical, electrical and plumbing systems, carpentry, and other 

maintenance-related areas.
 Familiarity with personal computers helpful.
 Ability to respond to safety and emergency situations.

 18 years or older

 Must be able to work flexible hours

PHYSICAL DEMANDS
 While performing the duties of this job, the employee is often required to: climb stairs, bend, 

stoop, kneel, twist, reach with hands, sit, stand for an extended period of time, climb ladders, 



 

The Y: We’re for youth development, healthy living, and social responsibility.

walk, shovel snow, plow snow, lift and/or move up to 50 pounds, have finger dexterity, grasp, 
perform repetitive motions, talk, hear and have visual acuity.

 The work is performed both indoors and out. While performing the duties of this job the employee 
is exposed to weather conditions prevalent at the time.

AGREEMENT:
This job description is not an expressed or implied contract. The Shelby YMCA reserves the 
right to change this job description as necessary.

Having read and understood my job description, I accept the position of Maintenance for the 
Shelby YMCA.

__________________________________ _________________________________
Employee’s name Employee’s signature

Today’s date: _______________________


